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I.  Aggrieved person: A staff member or stakeholder who has experienced or has been
subjected to any act of Sexual Harassment by another staff member or stakeholder.

II. Complainant: An aggrieved person who has filed a complaint under this Policy.

III.  Accused: A staff or stakeholder of NRT against whom an allegation of sexual harassment
is made, and investigation was undertaken under this Policy.

IV. Committee: The Sexual Harassment Complaint and Redress Committee (SHCRC) has
been established under this Policy to receive, hear and investigate sexual harassment-
related grievances.

V. Head: Refers to Head of the Sexual Harassment Complaint and Redress Committee.
VI.  Executive Committee Member (ECM): NRT's Executive Committee Member, the highest
policy-making body.
VII.  Executive Director (ED): The Executive Director of NRT
VIII. NRT: Network for Research and Training (NRT), Year of formation: 1997; Registered as
a society under the Societies Act of 1860 since 1997 with registration number S-2064
(97)/98, Registered with the NGO Affairs Bureau since 2001 having registration number
FD1612. It has its registered office at House: 57, Road 6A, Dhanmondi PS; Dhaka-1209;
Bangladesh.
IX.  Neutrality: Absence of decided views, expression, or strong feeling.
X.  Party: Aggrieved or accused individual(s).
XI.  Policy: The present Policy on Sexual Harassment Complaint and Redress.
XII.  President: Founder president of the NRT.
XIII.  Staff: A person employed/ contract by NRT on a permanent or temporary basis (including
short term, or in any other capacity).
XIV. Stakeholder: A person, group, or organization that has interest or concern in NRT, i.e.,
core activists, volunteers, members, consultant, vendor, etc.
XV. Vendor: Anyone who provides goods or services to NRT.
XVI.  Work-related situation: A scenario in the workplace or connection with the organization's
work or the course of any official position, travel, or mission.
XVII. Workplace: The place of work or office premises of Network for Research and Training
(NRT) in Dhaka and its working areas.
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Policy on Sexual Harassment Complaint & Redress

1.Introduction:

NRT is committed to the principles of gender equality and to creating a gender-sensitive
working environment. NRT strives to ensure that its entire staff, Consultants, members and
other relevant stakeholders with whom NRT engages professionally are treated with dignity
and respect and that they are able to work in an environment that is free from discrimination,
harassment and abuse of any kind.

Protection from sexual harassment and the right to work with dignity are universally
recognized human rights. It is envisaged in different international human rights treaties and
international labor standards such as the International Covenant on Economic, Social and
Cultural Rights 1966 (ICESCR); the Convention on the Elimination of All Forms of
Discrimination against Women 1979 (CEDAW); and ILO's Discrimination (Employment and
Occupation) Convention 1958 (Convention No. 111).

Bangladesh is Party to several international human rights instruments, including the
ICESCR and CEDAW and the Optional Protocol to CEDAW. Bangladesh has also been an
active Member State of the International Labour Organisation (ILO) since 22 June 1972 and
has ratified 33 ILO Conventions, including seven fundamental conventions and ILO
Convention No. 111. Bangladesh has adopted the National Women Development Policy 2011,
affirming its commitment to abide by different international instruments to protect and
promote women's rights in Bangladesh and eliminate discrimination against women and girl
children.

The Constitution of Bangladesh explicitly guarantees equality before the law. It prohibits
discrimination against any person on the grounds only of, among others, sex and guarantees
that women should have equal rights with men in all spheres of the State and public life. It
clearly states that the State can make special provisions favoring women or children or
advance any "backward" section of citizens (Articles 27 and 28).

The Constitution further ensures the right to enjoy the protection of the law, and to be treated
following the law, and only the following law, to every citizen and guarantees that no action
detriment to the life, liberty, body, reputation, or property of any person shall be taken except
following law (Articles 31 and 32).

National legislation has precise mechanisms to combat violence against women. In addition
to provisions in the Penal Code 1860 and the Suppression of Repression against Women and
Children Act, 2000 (as amended in 2003), there are guidelines on sexual harassment
prescribed by the High Court Division of the Supreme Court. The Judicial Guidelines, which
were given in BNWLA v Bangladesh and others in 2009 [14 BLC (HCD) 694] as modified in
BNWLA v Bangladesh and others [BLD (HCD) 31], spell out ways to deal with sexual
harassment at the workplace and in educational institutions.
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NRT practices zero-tolerance against violence against women in all its manifestations from
both organizational and programmatic perspectives. NRT has robust provisions in its policies
and the Human Resource Manual that aims to ensure an enabling environment where all
staff and relevant stakeholders shall work and interact with each other with the utmost
respect, decency, and sensitivity.

Although anyone could be subjected to sexual harassment irrespective of age, sex, marital
status, education, or profession, NRT recognizes that women are usually more vulnerable to
such victimization. Discrimination and harassment, including sexual harassment, are often
accompanied by abuse of authority or misuse of power. Victims of sexual harassment are
deterred from complaining when a person in a position of authority indulges in such acts for
fear of backlash. This makes the situation more complex.

NRT belifs Sexual harassment breaches the core values of NRT and is a violation of human
and workers’ rights. Although anyone may be subject to this behavior irrespective of age, sex,
marital status, education or profession, women are generally more victimized. The
organization is committed to both preventive and corrective measures in this regard. As part
of this broader objective, NRT has formulated this Policy to enable staff and stakeholders to
file complaints and seek redress in any unfortunate incidence of this nature in a work-related
situation.

2. Scope:

This policy is called “NRT Policy on Sexual Harassment Complaint and Redress”. This Policy
shall be applicable to the persons who have contractual relations with NRT including staff
members, lawyers, consultants, advisors, interns and partner organizations. Provided that
this Policy shall be enforceable upon the members of the Executive Committee and the
General Members. Any staff/ member or relevant stakeholder of NRT can invoke this Policy
against another (or more than one) staff and/or relevant stakeholder(s) in the event the latter
commits an act of sexual harassment in or outside the office premises during or in the course
of employment/involvement with NRT.

The complainant and the accused can be of any gender. NRT encourages a spirit of openness
in the workplace so that staff and relevant stakeholders feel confident in challenging
unacceptable conduct and lodge complaintsin the due process.

This Policy is not intended to impair or limit the right of any staff or relevant stakeholder
seeking a remedy available under the law of the land. Proceedings under this Policy shall
continue notwithstanding any proceedings initiated by a complainant against an
allegedperpetrator under any law in force at the time

3. Aims and Objectives:

A 0 Q
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NRT believes that the prevention is the best tool to eliminate sexual harassmnet in the
workplace, NRT encourages its staff to take appropriate steps to prevent and take meausres
in case of sexual harassment in the workplace. NRT is committed to ensuring a pleasant,
safe, harassment free and friendly working environment for all staff members, and the aims
and objectives of this are as follows:

a. To create awareness about sexual harassments and it’s effects;
b. To create awareness that sexual harassment is punishable offence.

c. To initiate an effective mechanism for prevention and restrictions of Sexual Harassment
at Organization.

4.1 Definition of Sexual Harassment

This Policy draws on the definition provided in the High Court Division Guidelines to signify
Sexual Harassment. However, it is essential to note that the acts described in the checklist
below are not exhaustive. NRT Anti-Sexual Harassment Committee shall have the authority
to accept, investigate and analyze any complaint based on any action beyond this checklist
to arrive at an informed decision.

For this Policy, sexual harassment means and includes

a) Unwelcome sexually determined behavior (whether direct or by implication) as physical
contact and advances;

b) Attempts or efforts to establish physical relations having sexual implications;

¢) Sexually colored verbal representations;

d) Demand or request for sexual favors;

e) Showing pornography;

f) Sexually colored remarks and gestures;

g) Indecent gesture use of abusive language, stalking, joking having sexual implications.

h) Insult/harassment through any medium, including social media, letters,
telephone/cellphone calls, SMS, notices, cartoons, writing of any kind having a sexual
implication on any fixtures and furniture of any office, conference room, meeting room,
washroom, or any other facility in office premises;

1) Taking pictures or video or audio recording another in a sexual act, or any other private
activity without the consent of all involved in the activity;

j) Preventing participation in sports, cultural, recreational, organizational, professional,
and academic activities on the ground of sex or for sexual harassment;

k) Making any inappropriate/unwelcome love proposal and exerting pressure or posing
threats in case of refusal of the said proposal;

1) Attempt to establish sexual relations by intimidation, deception, or any false assurance;

m) Stalking;
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n) Any other act or behavior that NRT Anit- Sexual Harassment Committee may consider
tantamount to sexual harassment.

4.2 . Consequences of sexual harassment

The existence of sexual harassment in the workplace tends to be hidden and may not be
known or acknowledged by employees or management. The consequences however, for both
the organization and the individual, are serious.

Victims of sexual harassment are affected psychologically and may feel humiliated or
disoriented. Feelings of insecurity, anger, fear, unease, self-questioning and depression can
occur in both their working and personal environments. Physical manifestations may result
in inability to work, lowered productivity and motivation.

5. Prevention of sexual harassment
1) Role of The organization:

NRT ensures a comfortable and safe working environment, where employees respect each
other, conduct themselves in an acceptable manner, and where sexual harassment is not
tolerated. The NRT Gender Policy requires that attitudes and behavior by staff demonstrate
commitment to the principles of equality and sensitivity.

Orientation on the Anti- Sexual Harassment policy is provided to all staff/ member, and
guidelines incorporated into the Consultant recruting Rules and Regulations and into the
contract.

NRT encourages a spirit of openness in the workplace so that complaints of sexual
harassment can be voiced in a safe environment and staff feel confident and secure in
challenging unacceptable behavior.

ii) Role of Staff/ Members/ Consultants/ Stakeholders:

Staff/ Members/ Consultants/ Stakeholders are encouraged to immediately express their
concern directly to the person responsible about any behavior they find uncomfortable or
offensive. Staff/ Members/ Consultants/ Stakeholders are also encouraged to contact the
Gender Focal Point, ED, immediate responsible person of NRT if they feel that another Staff/
Members/ Consultants/ Stecholders is facing sexual harassment.

6.1 Sexual Harassment Complaint And Redress Committee

According to the judicial directives of the High Court Division and to strengthen the gender
dimension of its institutional framework, NRT has constituted a “Complaint Committee to
Safeguard against Sexual Abuse and Harassment of Women”, in short, Sexual Harassment
Complaint and Redress Committee (hereinafter referred to as “Committee”).

o) Q
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The purpose of the Committee is to hear and settle complaints of sexual harassment and
protect them from all forms of sexual misconduct the purpose of the Committee is to hear and
settle complaints of sexual harassment and protect them from all forms of sexual misconduct.

6.2. Composition of the committee

The Committee shall consist of five (5) members of whom the majority shall be women
(contained in Clause 13 of this Policy). If possible, the head of the Committee shall be a
woman; A minimum of two members of the Complaints Committee shall be from outside the
organization, and from any organisation which works on gender and sexual violence;
Complaints Committee shall present an annual report regarding the implementation of this
Policy to the Organization and the Organization shall submit the report to the Government
in due process.The names, e-mail IDs and addresses of the members of the Committee shall
be displayed in a visible place of NRT Office.

6.3.Tenure of the Committee

The tenure of the Committee members shall be for three (3) years from the date of its
Constitution, after which the Committee shall be reconstituted.

Membership of the Committee may be discontinued before the end of the prescribed term
upon resignation by member/s or by a decision taken by the NRT Chairperson and General
Secratery.

6.4. Powers and Functions of the committee

1. The Committee shall receive sexual harassment complaints, conduct investigations
thereon, and recommend actions as appropriate according to NRT Anti-Sexual
Harassment Policy relevant provisions and the High Court Directives in the form of
Guidelines mentioned above.

ii. In receiving complaints and acting thereon, the Committee shall follow prescribed
procedures developed for this purpose. The Committee shall have the liberty to call for
any document or witness in due process for the ends of justice.

iii. The Committee will ensure neutral, fair, and objective investigations in consideration
of the arguments brought forward by both Parties with the intent of arriving at an
informed decision and recommending appropriate measures.

iv. The Committee will be directly reportable to the Executive Director of NRT. Suppose
the allegation implicates or lies against the Executive Director. In that case, the
Committee will report to NRT Chairperson.

v. The Committee will document its findings based on which it will form its decision. Based
on the views of the majority of the members, the Committee will finalize the report and
submit it to the Executive Director.
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vi. Confidentiality, impartiality, and independence are the cardinal principles that will
guide the Committee's work. The facts and information concerning any incident and
identities of the Parties shall not be disclosed by the Committee or by NRT Management
without the complainant's permission unless required under any law for the time being
in force or under the order of any Court or if the parties waive their right to
confidentiality. The Committee shall do everything in its power to ensure due process
and neutrality while investigating a complaint, for which it will function independently
of NRT organizational structure, if necessary.

vii. All complaints of sexual abuse and harassment in all workplaces under the jurisdiction
of NRT, namely its office in Dhaka, in all events and activities organized as part of NRT
organizational and programmatic jurisdiction, shall be within the concern of the
Committee. Any harassment committed by an NRT staff/ member or stakeholder in any
situation other than that mentioned above shall also qualify to be investigated by the
Committee.

viii. The Committee shall meet as and when necessary in response to complaints received
and as convened by the ED or NRT (where applicable). In addition, the Committee will
call every Six months for review meetings. S/he will also draft minutes of the Committee
meetings to be approved and signed by the head of the Committee.

6.5. Quorum

At least 2 (two) members, of which at least 1 (One) must be external, shall constitute a
quorum for a meeting of the Committee at any given time.

7. Complaint Mechanism

All complaints shall be lodged directly with the Committee. A complaint may be made by the
aggrieved person or by their friend, colleague, or family member on their behalf. A complaint
will be filed directly to the head of the Committee in writing (email, letter) or orally (in person
or over the phone) for necessary. The contents of the complaint can be as follows :

e Factual description of the incident(s) with date(s), time(s) and location(s) as accurately
as possible;

e The name(s) of the accused;

e The name(s) of witnesses, if any, and any physical and documentary proof, which
corroborate the allegation (e.g., emails, text or voice messages, photos, letters, etc.).

» No anonymous complaints shall be accepted.

> The complainant must file the complaint within thirty (30) working days from the date of
the alleged incident.

On receiving a complaint, the Committee shall follow the investigation procedures as

prescribed in clause 8 below.

If the complainant is not satisfied with the decision/action taken by the Committee, s/he may

appeal to NRT Chairperson.
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8 Investigation Procedures

8.1 On receipt of the complaint, the Committee shall hear both parties and witnesses, gather
evidence, and examine their veracity. In addition to oral and documentary evidence and
evidence adduced by witnesses, if any, the Commaittee will also consider other circumstantial
evidence following the applicable law.

8.2 The Committee will be discreet in its approach while recording the complainant's
testimony to put them at ease. The Committee will refrain from indulging in a line of
questioning that might be construed as insensitive, embarrassing, harassing, or offensive.

8.3 The Committee will record the complainant's testimony, a transcript of which shall be
signed by the complainant with a copy to be provided to them.

8.4 The Committee shall complete the investigation and prepare its report within thirty (30)
working days of receiving the complaint. If considered necessary, the Committee may extend
the investigation period up to 60 working days. The report will comprise a) findings, b)
assessment and analysis of findings, and ¢) recommended course of action.

8.5 The Committee will take decisions based on the views expressed by the majority of its
members. The Committee shall prepare the report and recommendations and submit it to
the Chief Executive, except where the complaint concerns the Chief Executive. It shall submit
the report directly to the founder president of NRT.

8.6 Based on recommendations by the Committee, the Executive Director will communicate
the outcome and decision to the complainant(s) and the accused through the Head, Human
Resource Unit/Division. The complaint is against the Chief Executive; the founder president
will directly communicate the outcome and decision to the complainant and the accused.

8.7 The Human Resource Division will inform the accused of any disciplinary action or
remedies within a week after receiving the Committee's recommendation as communicated
by the Chief Executive (or by the Founder President where applicable). The Head of the
Human Resource Division will also inform the complainant regarding the disciplinary actions
taken against the accused.

8.8 A complaint lodged by any aggrieved person against any NRT staff or relevant
stakeholder regarding an incident that had occurred in the latter's previous workplace shall
be investigated by the Committee provided that the complainant provides the Committee
with sufficient evidence of their guilt proven in the alleged matter in the due process.

8.9 Interim Measures: NRT will provide medical support, counseling, or facilitate referral to
legal aid if the complainant so requires to recover from the consequences of harassment,
especially in case of serious offenses. Depending on the seriousness of the alleged act, steps
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will be taken to keep the complainant away from the company and proximity of the accused
in the workplace or suspend the accused until the investigation is complete.

8.10 False Complaints: If the complainant is proved to have filed a false complaint with
malicious intent, the Committee will recommend appropriate disciplinary action against
them. Disciplinary action shall also be initiated against those who have given false testimony
in support of the complaint.

Failure on the part of the complainant to prove sexual harassment shall not amount to a false
complaint unless their mala fide intentions are proved beyond a reasonable doubt.

8.11 Withdrawal of Complaint: If the complainant wishes to withdraw the complaint or stop
the investigation at any stage, s’he must furnish the Committee with a written request along
with grounds for such decision. If the Committee is not convinced of the grounds cited, it will
consult with the complainant to ensure that s/he has decided to withdraw the complaint of
their own free will.

In any case, once an investigation has commenced, it shall continue notwithstanding that the
complainant wishes to withdraw the complaint so long there is sufficient evidence in support
of the complaint.

8.12 Co-opting Experts and Outsourcing of investigation by Committee: In appropriate cases,
the Committee shall have the discretion to-

a) Co-opt any other individual with desired or relevant knowledge and expertise to assist in
the investigation;
b) Outsource the investigation to an independent Third Party.

9. Disciplinary Measures

9.1 The full range of disciplinary processes at NRT are possible outcomes of the investigation.
Depending on the seriousness of the incident (the degree and gravity of the offense and duly
categorized as major and minor) the disciplinary measures may include:

e Oral reprimand (minor)

e Written reprimand (minor)

e Deduction of salary (minor)

e Withholding of increments (minor)

e Suspension of up to a maximum of 14 days without pay (major)

e Re-assignment/demotion (major)

e Dismissal. (major)

e Termination of contract (major)
9.2 In the case of consultants and vendors, their contracts will be rescinded if proven guilty.
Depending on the gravity of the offense, they will also be blacklisted.
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10. Steps for Prevention:

NRT will take reasonable steps to ensure prevention of sexual harassment at workplace
which may include circulating applicable policies and other relevant information to all Staff/
Members/ Consultants/ Stakeholders. The organisation’s employers, engaged employees/
Consultants and authority shall take effective measures to prevent sexual harassment. The
following steps shall be taken to fulfill such duties:

a) Taking extensive and effective measures to notify, publish and communicate the
prohibitions on sexual violence and harassment contained in Clause 4.1 of this Policy.

b) To extensively communicate the provisions on gender discrimination and sexual
harassment contained in the constitution and statutory laws, and all offences regarding
sexual violence and harassment;

¢) It must be ensured that the work environment is not hostile for women and the belief and
confidence must be created among women employees of the organization that they are not in
an unwelcome environment compared to their male co-workers.

11. Creating awareness and public opinion and Documentation And Training

11.1 HR Division will preserve the complaint and the investigation results in the personnel
files of both the complainant and the accused.

11.2 HR Division will ensure that any individual who has been separated from NRT on
charges of sexual harassment shall never be re-employed or re-hired/re-contracted ever
again.

11.3 HR Division will maintain a database of the number of sexual harassment complaints
filed each year; the decisions reached and executed.

11.4 HR Division will ensure that a copy of this Policy is made available at all NRT offices,
including the online version on NRT website.

11.5 HR and Training Units of NRT shall provide orientation to all staff to introduce and
explain the Policy. All recruits shall receive a similar orientation, and refresher sessions shall
be undertaken periodically.

11.6 In order to deter and eliminate sexual harassment and torture, and to create a safe
environment for work, NRT will attach prime importance to the publicity and publication
against sexual harassment and gender discrimination. There must be sufficient orientation
before the formal classes start for a new session in educational institutions, and monthly,
half yearly orientation in all workplaces and institutions;

11.7 There must be arrangement for proper counseling for the concerned persons, if necessary
11.8 Awareness of the rights of female employees and employees guaranteed and conferred
by the Constitution and the statutes should be created by notifying in simple words the
relevant provisions of the Constitution and the statutes;

11.9 The organization and the employers will maintain regular communication and effective
consultation with the

administrative authorities to create awareness among the personnel in law enforcing
agencies in this regard;
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11.10 Prepare and publish booklets containing these guidelines and provisions of the
Constitution and statutes regarding gender equality and sexual offences;
11.11.Create awareness regarding fundamental rights guaranteed in the Constitution.

12.Policy Implementation & Review

The Policy will be implemented and reviewed by the Executive Committee members of NRT,
The Board reserves the right to amend, abrogate, modify, and rescind/reinstate the entire
policy or any part of it at any given time. The arrangement will be done by the Human
Resource Division of NRT.

Unless warranted more frequently for specific reasons, this Policy will be reviewed at least
once every five (5) years to accommodate emerging challenges.

13. Anti Sexual Harassment Committee

NRT is a non-profit, non-governmental organization that provides research, monitoring and
training facilitation and consultancy services to the development projects in Bangladesh.The
organization has evolved to extend cooperation to the development projects in the areas of
participatory research, program/project identification, planning, implementation,
monitoring, evaluation, and capacity building including training. NRT believes in human
rights principles and norms and, most notably, human dignity. NRT like to extend sincere
cooperation to the survivors of human rights violations.

NRT strives to ensure that its staff, consultant, members, human rights defender members,
and other relevant stakeholders with whom NRT engages professionally are treated with
dignity and respect. They can work in an environment free from discrimination, harassment,
and abuse of any kind. To maintain a sexual harassment-free work atmosphere, NRT
practices zero-tolerance against violence against women in all its manifestations from both
organizational and programmatic perspectives.

Although anyone could be subjected to sexual harassment irrespective of age, sex, marital
status, education, or profession, NRT recognizes that women are usually more vulnerable to
such victimization. Discrimination and harassment, including sexual harassment, are often
accompanied by abuse of authority or misuse of power. Victims of sexual harassment are
deterred from complaining when a person in a position of authority indulges in such acts for
fear of backlash. This makes the situation more complex.

As part of this broader objective and to strengthen the gender dimension of its institutional
framework, NRT has formulated the Anti-Sexual Harassment to enable staff and
stakeholders to lodge complaints and seek redress in the event of any unfortunate incidence
of this nature in a work-related situation. Any team or relevant stakeholder of NRT can
invoke this Policy against another (or more than one) staff and relevant stakeholder(s) in the
event the latter commits an act of sexual harassment in or outside the office premises during
or in the course of employment/involvement with NRT.

A ¢

House: 57, Road 6A, Tel +880-1711387168 May Fair, No: 13/9(1* floor), Societies Act. Reg. No: 5-2064(97)/98
Dhanmondi PS; email sf_ansari2001@yahoo.com Sir Syed Road, Mohammadpur, NGO Affairs Bureau Reg. No.: FD1612/2001
Dhaka-1209; www.nrt.org.bd Dhaka-1207; Bangladesh

Bangladesh


mailto:sf_ansari2001@yahoo.com

Network for Research and Training 1/2%

This Policy draws on the definition provided in the High Court Division Guidelines to signify
Sexual Harassment. According to the Policy, NRT has constituted an "Anti-Sexual
Harassment Policy."The members of the Anti-Sexual Harassment Committee are:

1. SanaiyyaFaheem Ansari, General Secretary & Executive Director, NRT

2. Fatema Mahmuda, Member, NRT

3. Prof. Ainoon Nahar, Member, NRT

4. Monjun Nahar, (External)

5. Sharifa Khatun, Executive Director, Welfare Efforts, Jhinaidha (External)

The complainant must file the complaint within thirty (30) calendar days from the date of
the alleged incident to the port of call (given below). A friend or member of the family may
also complain on behalf of the aggrieved person. S/he will file the complaint directly in writing
(Email, letter) or orally (in person or over the phone) for necessary action.

Email Letter

sf_ansari2001@yahoo.com The Sexual Harassment Complaint and Redress
Committee (SHCRC)

Network for Research and Training (NRT)

House: 57, Road 6A, Dhanmondi PS; Dhaka-1209;
Bangladesh.

Annexure 'A'

Procedural flowchart for complaint and redress of sexual harassment
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Filing the complaint to the Convener of the Committee
within 30 working days of the incident

Investigation by the Committee completed within 30
working days from the day receiving the complaint

Convener prepares the report with recommendations on
behalf of the Committee and submits to the CE

CE will communicate the outcome to complainant and
accused through Head, HR

Outcome recorded in the personnel files of both the
complainant and the accused by HR unit

Annexure 'B'

Some Examples Of Sexual Harassment In The Workplace
A. Visual Conduct:

o Leering

e Making sexual gestures

e Displaying sexually suggestive or explicit objects, pictures (still or moving), cartoons,
graffiti, or posters in any manner, including as part of email transmissions

B. Verbal Conduct:

e Whistling and catcalls

e Foul or obscene language

e Making or using derogatory comments which are sexual

e  Explicit discussions about sexual activities/behaviors

e Comments about a woman's physical attributes

e Spreading rumors about another person's sexual activities/conduct or partners
¢ Jokes which contain offensive, obscene or lascivious content

e Sexual advances/Sexual propositions

C. Written Conduct:

e Suggestive, obscene, or propositioning letters, notes, greeting cards, or invitations,
including but not limited to those transmitted via email
e Displaying pictures(still or moving), cartoons, graffiti, or posters in writing, including

but not limited
a 0 0
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D. Physical Conduct:

Unwelcome touching

Sexual Assault

Kissing / Hugging / Grabbing
Coercing another person to participate in sexual intercourse or other sexual behaviors
Impeding or blocking movements
Any physical interference with regular work or exercise.
Sexual gesture

Annexure 'C'
Format to file complaints

Designation
ID/ Contract no (if available)
Unit/ Project

Date of Filing Complaint

Name of the Complainant/ on behalf of the survivor / want to be anonymous

complaint 1s filed

Name, Designation, ID No (Gf available), of the person against whom the

overheard (if available)

Detail about the complaint (Issue, fear factor, Name of the Witness or anyone

o)
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